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Javits Center

654 West, 34th Street
New York, NY 10001
Phone: 212.216.2900
Fax: 212.594,9205

e-mail:
usal280@fedexkinkos.com



Note

ConvServ_Kit_Flyer.pdf

FINAL OUTPUT: 8.5" x 11"  Portrait

___________________________________________________


REQUIRED CUSTOMIZATION:
Before printing,you must customize the following information (in brackets):

Front:
1)  Store name
2)  Address
3)  City State Zip
4)  Phone number
5)  Fax number

Back:
6) Fax number
7) Phone number
8) Branch location
9) Monday-Friday hours
10) Saturday and Sunday hours


PRODUCING SELL SHEET:

1)  Select the "Hand" icon tool (Hand Tool).

2)  Press the tab key. This should highlight the first form field (SCC Name).

3)  Type in the correct name.

4)  Press the tab key again. This will highlight the next form field.

5)  Type in the correct information in all fields.

6)  When all customization is complete, save the file by selecting "Save" from the "File" menu.

7) Go to File Menu, then to Page Set up

8) Choose correct Color printer

9) Select Correct Paper Size: 8.5" X 11" (Letter),  Select Orientation: Portrait 
     On a Mac set the Scale: 100%

10) Go to File Menu, then to Print

11) Choose amount of copies, on a PC make sure the Fit to Page option      
     is unchecked, then click on Print.
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	Insert from: "Hotel Form.pdf"
	Delegate Information:
	Arrival Date: ___________________       Departure Date: ____
	Hotel Request   (Please list choices in order of preference)

	Insert from: "Badge Form.pdf"
	Material World New York
	September 25-27, 2007
	Exhibitor Badge Form
	DEADLINE: September 10, 2007

	Insert from: "Fabrics&Trimmings shipping.pdf"
	Important Information for Fabric and Trimmings Exhibitors
	FABRIC EXHIBITORS
	SUPPLIES/TRIMMINGS
	SHIPPING INSTRUCTIONS


	Insert from: "Garment Display shipping.pdf"
	Important Information for Finished Garment Exhibitors
	SHIPPING INSTRUCTIONS

	Insert from: "rpm_info_sheet.pdf"
	RPM LOGISTICS INC.
	Phone: 704-655-0112                             Fax: 704-655


	Insert from: "RPM_CREDIT_CARD__FORM.pdf"
	COMPANY NAME:_______________________________________________
	CREDIT CARD INFORMATION REQUIRED
	NAME:_______________________________________________________
	ADDRESS:____________________________________________________
	CITY:__________________________________________STATE______ Z
	PHONE___________________________________  FAX:______________
	SIGNATURE: (required)_______________________________________



MATERIAL WORLD NEW YORK—SEPTEMBER 25-27, 2007—

QUICK REFERENCE PAGE

Important Phone Numbers
Urban Expositions:

800-318-2238
678-285-3976
678-285-7469 Fax

CSI World Wide
718-931-2088
718-931-2888 Fax

Show Office
212-542-1970

Hotel Reservation,
Connections
800-262-9974
404-842-0000

Electrical
877-452-8487
212-216-4169 Fax

Telecommunication/Internet
877-452-8487
212-216-4169 Fax

Audio Visual & Computers
KVL

914-479-3308

917-479-3399 Fax

Floral — Omni Flora
631-427-OMNI

Catering
Centerplate
212-216-2400

Barcode Sales Lead Retriever
Expo Logic

610-328-7572

610-328-1548 fax

Official Show Carrier
RPM Logistics

Phone: 704-655-0112
Fax: 704-655-0118

SHOW MANAGEMET:

Urban Expositions

1690 Roberts Blvd NW, Ste 111
Kennesaw, GA 30144

VENUE

Jacob K. Javits Center
655 W. 34" Street

New York, NY 10001

SHOW CONTRACTOR

CSI Worldwide

16 Plaza Place

Bronx, NY 10465

Phone: 718-931-2088

Please contact CSI with questions pertaining to your booth set up, shipping, booth furnishing, drayage
and storage fees.

SHIPPING ADDRESS: All shipments should be sent PRE PAID. Please be sure to label your packages/
crates with your company name and booth number. We have enclosed label format for your conven-
ience.

ONSITE SHIPMENTS should be directed to:

c/o CSI Worldwide, Jacobs K. Javits Center,

39th Street, Between 11th and 12th Ave, New York, NY 10001

Shipments will be accepted beginning SUNDAY September 23, 2007

ALL SHIPMENTS SHOULD BE LABELED FOR DELIVERY ON MONDAY

ADVANCE SHIPMENTS should be directed to:

Material World NY

C/o CSI Worldwide, Roadway Express, 1313 Grand Street, Brooklyn NY 11211

Advance Shipments should arrive between August 19 thru September 17, 2007 to avoid surcharges

* Note that fees will apply to all advance shipments. Please refer to drayage form for more info.

* Note that free 300 Ibs drayage from the Material World Full Space packages will not apply to advance shipments.

EXHIBITOR SET UP
Sunday September 23
Monday September 24

12:30 pm - 4:30 pm
8 am - 6:30 pm

SHOW HOURS:

Tuesday September 25 9:30 am — 5:30 pm
Wednesday September 26 9:30 am — 5:30 pm
Thursday September 27  9:30 am — 3:30 pm

EXHIBITOR DISMANTLE

Thursday September 27  3:30 pm — 7:30 pm — Carriers must check in between 3:30 and 7:30 pm
Any Shipments departing on Friday September 28th, carriers must check in by 10 am or it will be de-
ferred to the official show carrier RPM Logistics.

EXHIBITOR REGISTRATION Please complete badge form enclosed and fax to 610.328.1548.
Please pick up your exhibitor badges onsite. You will be required to have a badge in order to access
the hall during set up time and show hours. We strongly recommended you pick up your badges prior
to show opening. Registration dates and hours are as follows:

Sunday September 23 12:30 am - 4:30 pm

Monday September 24 8:00 am - 6:00 pm

Tuesday September 25 7:30 am - 5:30 pm

Wednesday September 26  7:30 am - 5:30 pm

Thursday September 27 7:30 am - 3:30 pm

Booth Packages
For all booth packages, please see pages 8-P1 thru 8-P6.

Additional Furniture order form see page 1-F1











	Title: 654 West, 34th Street
	Name: Javits Center                    
	Branch: New York, NY 10001
	Phone: Phone: 212.216.2900
	Fax: Fax: 212.594.9205 
	Fax Number: 212.594.9205
	Phone Number: 212.216.2900
	Branch Location: Location
	Hours of Operation: Depending on Show


